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To mark the opening of the year
2004, CPC throws a new year party
and a concert on Jan. 2 at Kuo-kuang
Conference Hall. Hosted by President
Pan, the gathering was highlighted by
the performance of three beautiful
songs by CPC Chorus.
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To enhance management by
objectives, CPC held a symposium to
discuss and present the business
goals of 2004 on Jan .6 at CPC Office
Building. Chairman Kuo attended the
meeting presided over by President
Pan, and jointly requested all
business units to do their best for
achieving the company's annual
targets.

BIBER{TCHREILERERRIRERE
T —RY TRELBRE RN
92F 12 A F93F T AREAEE I o M
PRSI TR EERER ~ Ak~ X
ARREBEBRBATR_EmER o

AN E
To keep employee abreast of the
direction and progress of CPC's future
privatization, a series of seminars was
held between Dec. 2003 and Jan
2004. VP Lin took the presiding
podium and conducted two-way
communication with staff from the
head office and divisions on
exploration and production,
petrochemical, and natural gas
businesses.
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1 colleague [A]1% (&) » Biffico-worker 23 refrain (Epza]) HI& ~ 5
2 athird =532— (A7 Z=Atwo-fifths » IJ 24 inappropriate (JE&) T&EH]

532 = Bthree-fourths ) : 2 attire (B5) BRE
3 distress (&5) BE ~ T4 2 revealing (JEZ& ) ZEEHI
+ personality (Bz) EIE ~ AtE45E t 2 disrespectful (& ) gAY ~ TELAY
5 viewpoint (&F) ERE : 2 rule of thumb#EBAE ~ FEFH2A|
6 conflict (Zz) #FFE 29 superior (%5) FE - KRE
7 be bound to (EfFAHEE) — :
. straln (ggﬁj) /ﬁ?ﬂ ép ------------------------------------------------------ '

9 ingredient (Fzd) A5 ~ BZE
10 formula ( Z5) Az (1E8&:Eformulasisf

formulae ) w@ he
— e !!I 1ps to build
 genera n general (7} #;ﬁ?/—ri = —zﬂf%'ﬁ %ﬁs

— i in ¢ better human relationship; it helps to create a

Some had said, "Manners is the sensitive’®

ms
12 manners ( &3d) it
&8 EEif5REE ~ 53t )
13 first impression (&3d) E—EI%

positive® and pleasant working environment; and it
aids greatly in“effective communication.
particularly true in modern offices.

14 fundamental (FZE55) BAn9  EZR Concerning office etiquette, here are some Dos
15 sensitive (FZZ) BUBHY ! and Don'ts?. For example, one should salute?’
16 awareness (&) RE ~ BB others every time he meets them. He should always
17 etiquette (&5) AT ~ TEfE say "thank you" and "please”. He should be helpful,
18 far-reaching (&) FERZAI friendly, and polite An office lady should dress
19 positive (FZ2554) IEERY ~ TE1HAYT s herself like a professionaf2----- refraining?? from

20 Dos and Don'ts (&zl) —EZMAIF—FE
TEEMAT (3 S

21 salute (Ejzal) FI#5H

22 professional (Z5]) BEAL

any inapprop

to follow the dr

awareness’® of the feelings of others." T he value -




Relationshgpmrith=Colleagues :

By Wanda Wang

Do you consider it important to have a good relationship wiifszour colleagues’?

There is a saying that we can't choose our families. We don't get the right to choose
colleagues, either. Yet we would have to spend a third 2 of each workday with them. If we don't get
along with colleagues well, we would undoubtedly be in deep distress? every day. Therefore, a good
relationship with our colleagues is important.

However, as different people have different personalities* and viewpoints®, conflicts® are

bound to” happen in every office, putting the relationship between them under great strains®.
it's how they handle these situations that makes the difference between success and failure.

I believe all at our age understand that the most important jngredient ° in the formula’® for
success is to get along with people well. In general "', if one treats others with sincerity, care and
kindness, they will treat him the same. However, at the very beginning of developing a good
relationship with colleagues, one should pay more attention to office manners?’2, because it is vital to
people's first impression’? and is therefore fundamental '# in building a good relationship with his

colleagues.

A AEE6308A 55




30 cubicle #E\2= R AFEI &R 706 Other examples for Dos include asking for

31 appreciation 54 - EH : permission to enter other's cubicle3?; always

32 enhance (EpZ7) 1S3 - fag . showing appreciation3’; always keeping one's

33 harshly (55) 2Lt - Zi5&H: emotions under control; and enhancing? one's

34 condescension (8:7) BLIAEA—% sense of humor, etc.

it :

35 backstabbing (E1&5) e For Don'ts, for example, one should not talk

3 gossiping (EHB5) BALIEEL - £ harshly33; it can easily hurt someone.

37 incivility (B57) B Condescension?®, backstabbing??,

38 distasteful (2557 ) S A BFERY :  gossiping®--—-all are in the height of incivility®”

39 badmouthlng (B33 ) e in workplace and therefore are considered —
':‘.'_" w0 passing the buckets ( &%z : extremel ' crudistasteful®® = -

."""-_-_—"'-——.-

~ 41 interrupting ( Ef&5d
42 romance (Hz]) ##
43 drug (BFd) &5
44 alcohol (&) JEFE ~ /&

— Te;'g_g:_ap}e"s'-'i‘ﬁ'(?tu'de badmouthing® the company,
+ . bringing one's personal life to work, taking long

e ——s
rudely interrupting*’ others, having an office

45 complainer ( B5]) EEEEIIA romance*, using drugs* or alcohol* at work,
w6 recommend (B5]) B2 HE or being a complainer?, and ec.

Have you observed any good or bad manners
among your colleagues? Hope what I have just
recommended? is helpful in improving your
relationship with colleagues and wish you have a
wonderfu 1t1 ne while in 0
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